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	No.
	Check
	Date Introduced
	Applicable
	Complete
	Date

	1
	Enhanced DBS Check 
	2012 changed from CRB to DBS

September 2016 for Governors
	(
	
	

	1.a
	Children’s Barred List Check (if no Enhanced DBS certificate – please contact HR)
	
	
	
	

	1.a
	Childcare Disqualification Check (if no Enhanced DBS certificate – please contact HR)
	
	
	
	

	2
	Section 128 Check (where applicable)
	11th August 2015
	
	
	

	3
	Overseas Checks (where applicable)
	Since April 2017
	
	
	

	4
	GTCE / Prohibition from Teaching Work Check (where applicable)
	September 2013
	
	
	

	5
	Right to work in UK Check
	16th May 2014
	(
	
	

	6
	Identity Check
	Retain copies for 6 months
	(
	
	

	7
	Professional Qualifications evidenced (where applicable)
	
	
	
	

	
	Gaps in employment / education history checked
	
	
	
	

	
	Taught abroad - Additional Checks 
	16th May 2014
	
	
	

	
	First reference received
	Verified references came into effect in 2017
	(
	
	

	
	First reference verified
	
	(
	
	

	
	Second reference received
	
	
	
	

	
	Second reference verified
	
	
	
	


Notes

1) An enhanced DBS check is required where the work provides individuals with an opportunity for regular contact with children. Those in regulated activity, which includes all teaching staff, require an enhanced DBS check with a barred list check.  The Partnership Trust requests enhanced DBS for most employees.  The date used here, should be the date you checked & verified the original DBS certificate. 
a) If an enhanced DBS check has been completed, this will include the children’s barred list check and childcare disqualification check. 

2) A section 128 direction prohibits or restricts a person from taking part in the management of an academy or independent school. Anyone taking part in the management of an academy, including academy staff in a management position, must undergo a section 128 check. You should be aware here of anyone who has recently changed role within the school.
3) The SCR must record whether any further checks on those who have lived or worked outside the UK have taken place. You can check an employee’s application form to ascertain if they have worked / lived abroad.  Further checks could include, where available, criminal records checks for overseas applicants and obtaining a letter from the professional regulating authority in the country where the applicant has worked confirming that they haven’t imposed any sanctions or restrictions on that individual, or are aware of any reason why they may be unsuitable to teach.
4) All schools must ensure that an applicant employed to carry out teaching work is not subject to a prohibition order issued by the Secretary of State.  Teaching work is defined as teaching work as: planning and preparing lessons and courses for pupils; delivering lessons to pupils; assessing the development, progress and attainment of pupils; and reporting on the development, progress and attainment of pupils.  You should note here that teaching work often extends beyond teachers. 
5) All employers in the UK have a responsibility to prevent illegal working. You do this by conducting simple right to work checks before you employ someone, to make sure the individual is not disqualified from carrying out the work in question by reason of their immigration status.
6) Verifying a candidate’s identity is important as you need to be sure that the person is who they claim to be, this includes being aware of the potential for individuals changing their name.  The date used here should be the date you obtained and verified the original identity documents from the employee, usually at the interview stage.  
7) The legislation (the regulations) does not specify what qualifications must be seen. You must always check the qualifications of a qualified teacher.  If you state that a qualification is an ‘essential requirement’ such as a gas certificate for a caretaker or an accountant qualification for your finance manager; you need to see their original certificate, retain a copy, and endorse the SCR with the date you complete the check.

APPENDIX 1

	type of check
	what is it?
	why do we need it?
	how do we do it?

	Enhanced DBS 
	A check on someone’s criminal record.

It includes:

· Spent and unspent convictions

· Cautions

· Reprimands

· Final warnings

· Any other information local police consider relevant to working in a school

DBS checks don’t include a barred list check unless you specify that you need one.
	DBS checks help you:

· Determine whether someone is allowed to work with children (through the barred list)

· Comply with childcare disqualification requirements

· Find out whether someone has committed offences that suggest they aren’t suitable for a role

Find out who needs this type of check in our article DBS checks: summary of requirements.
	If you do fewer than 100 checks a year, you need to use an ‘umbrella body’.

If you do 100 or more checks a year, you can use an umbrella body or register with the DBS.

If a candidate needs a DBS check, you must obtain it before you appoint them, or as soon as you can afterwards. This includes if you’re using the DBS Update Service.
To conduct the check:

1. Ask your umbrella body or the DBS for an application form

2. Give the form to the applicant to fill in

3. Collect the completed form from the applicant, along with documents proving their identity

4. Send the completed application to the umbrella body or DBS

5. Ask the applicant to show you the DBS certificate (it will be sent to them directly)

It’s good practice to require new staff to join the DBS Update Service.

If the applicant is already subscribed to the service, you can use it to conduct a status check if you:

· Have seen their original DBS certificate

· Have confirmed their identity

· Have their consent to conduct the check

· Are conducting the same type and level of check as they’ve had before
This is set out in the DBS Update Service employer guide.

	Barred list
	The DBS maintains a list of people who are barred from working with children and vulnerable adults.

The barred list check looks at whether someone is included on the barred list relevant to your setting. In your school, this will probably be the children’s barred list.
	You must carry out a barred list check on anyone at your school who: 

· Is engaging in regulated activity

· Has worked in a post in a school or college that brought them into regular contact with children or young people which ended 3 months or less before they were appointed 

It’s an offence to employ someone to carry out regulated activity if they’re on the barred list.

Only certain kinds of convictions automatically lead to barring, so serious offences listed on a DBS certificate don’t necessarily mean that someone is barred. 

You need to conduct both checks on relevant people to make sure you’re compliant.
	You can conduct a barred list check:

· As part of an enhanced DBS check

· Separately, through your umbrella body or the DBS

	Prohibition from teaching
	A prohibition from teaching check shows whether a teacher:

· Is prohibited from teaching (permanently or temporarily)

· Is subject to sanctions or restrictions (these usually prevent a teacher from working in maintained schools)

The Teacher Services tool that enables you to do this check also shows whether a teacher:

· Has the right qualifications for the role

· Has qualified teacher status (QTS)

· Failed probation or induction

· Was subject to a misconduct investigation that did not result in a prohibition order
	You’re required to conduct this check on any member of staff appointed to carry out teaching work.

This is set out in paragraph 231 of Keeping Children Safe in Education.

Teachers in maintained schools and non-maintained special schools must have QTS, so checking also makes sure you comply with this requirement.

A key aspect of this check is to do with professional misconduct and suitability, so it helps you make a fully informed decision about whether someone is right for your school.
	To conduct the check:

· Confirm the applicant’s identity

· Log in to the Teacher Services section of the DfE Sign-in portal 

You can search for records in 2 ways:

· Using a teacher reference number and date of birth

· Searching alphabetical lists of teachers and others with current prohibitions, restrictions and/or sanctions, or who have failed induction/probation

	Childcare disqualification
	A check to make sure that people who have committed relevant offences aren’t:

· Providing childcare or education to children in the early years (including reception classes), or managing such childcare or education

· Providing before or after-school care to children under the age of 8, or managing such provision


	It’s an offence to employ someone in a relevant role if they’re disqualified.

Childcare disqualification isn’t noted on a DBS certificate in the same way as barring information, and not every offence that leads to childcare disqualification will necessarily lead to barring. 

So you won’t know if someone is disqualified unless you do a separate check.
	Cross-reference the results of a DBS check with the list of relevant offences (see the appendices document here), even for internal candidates.

If an applicant is subscribed to the DBS Update Service, you can use that (with their permission – see the DBS section above) – cross-reference their original certificate against the relevant offences and use the status check to check for any since then.



	Section 128
	This check identifies people who are subject to a section 128 direction. 

People with a section 128 direction can’t:

· Hold a management position in an academy, free school or independent school (as an employee)

· Be an academy or free school trustee or member

· Be a governor on any academy or free school board that has delegated responsibilities

· Be a governor or member of a proprietor body of an independent school

· Sit on the governing board of a maintained school
	Academy trusts must conduct them on:

· Academy trust members and trustees

· Governors who sit on committees or local governing bodies with delegated responsibilities

· Academy staff engaged in management positions

Management positions are likely to be:

· Headteachers
· Principals 

· Deputy/assistant headteachers

· Governors

· Trustees

Guidance recommends that maintained schools conduct this check too. 
(See paragraphs 231, 255, 256, 258 259, and 314 of Keeping Children Safe in Education.)
	For new appointments that require a barred list check:

· Specify ‘children’s workforce independent schools’ in the parameters when you apply for the enhanced DBS check

· A section 128 direction will be listed on the certificate if it applies

For new appointments that don’t require a barred list check:

· Log on to the DfE’s Sign-in portal
· Use a teacher reference number and date of birth to search for individual records

· Use the lists of all people subject to a section 128 direction if the person you’re checking doesn’t have a teacher reference number

For existing staff, governors, trustees and members:

· Use the DfE’s Sign-in portal and follow the instructions above

· Use the DBS Update Service if:

· The person you’re checking is subscribed

· You have their consent
· They already have a DBS with barred list
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